YTBepxpato:

Hupektop MOY COLL Ne2
A.C.EpoxuHa
« » 20 1
I[TOJIOXKEHUE
o Topsi/iKe yueTa 61bmmoreuHoro ¢oH/ja yueOHUKOB
B MOY COIII Ne2

1. O01IHe Mo/I0)KeHH.

1.1.I1opsimok yuera 6ubOnroTeyHOro (hOHAa yUeOHUKOB OCYIIECTBISIETCS B
cooTBeTcTBUM ¢ «IHCTpYKITHEH 00 ydeTre OnbamoTeyHoro GpoHma OubINoTeK
00pa3oBaTebHBIX YUPEKICHUNY», YTBEPKIACHHOU MPHUKa3oM MUHHUCTEPCTBA
obpazoBanus Poccuiickoit ®enepanuu ot 24.08.2000 Ne 2488, [TonoxxkeHuem o
Mopsiike oOecreueHns y4eOHOU JTUTEpaTypoit 00pa30BaTEeIbHBIX YUPEKICHUN Kpasi,
YTBEPXKIACHHBIM Tprka3oM OTena o0pa3oBaHus aIMHHUCTPAIIH
HoBoanekcanapoBckoro MyHuIMnanbHoro paifona O0 yreepxkaenuu [opsinka
B3aMMOJICHCTBUS MyHHUIIUIIAIBHBIX 00IIIe00pa30BaTEeIbHBIX YUPEKICHUHN U
rOCyIapCTBEHHBIX 00pa30BaTeNbHBIX yupekaeHuil HoBoanekcanapoBckoro paiioHa,
peann3yIoNUX MPOrpaMMbl 00IIeT0 00pa30BaHMs ¢ MUHUCTEPCTBOM 00pa30BaHUs
CraBponoJibCKOTo Kpasi o BOIPOCY oOecrneueHrs yueOHUKaMu U YYEOHbIMU
ocoOUsIMH, CXeMbI (POPMUPOBAHUS CBOAHOTO 3aKa3a CTaBpOMOILCKOTO Kpast Ha
npuoOpeTeHNe YYeOHUKOB M YYEOHBIX MOCOOUH 1JI1 MyHUIIUTIATBHBIX
00111e00pa30BaTeNIbHBIX YUPEXKIECHUIN U FOCYyIapCTBEHHBIX 00pa30BaTeNIbHbIX
yupexaeHuit HoBoanekcanapoBCkoro paiioHa, peaqu3yonux mporpaMMbl 00IIEro
obpazoBaHUs

1.2.BubnuroTeunbIit POH/ IIKO/IBHBIX YUeOHUKOB YUMTHIBAETCS M XPAHUTCS
OTZIeJIbHO OT OCHOBHOTO OubmoTeuHoro ¢hoHma 6ubmoTekn 061rjeo6pa3oBaTeIbHOTO
yupeXxJeHusl.

1.3. Yuet 6ubnroreuHoro ¢boHja yueOHUKOB OTPakaeT MOCTYT/IeHHe
yueOHUKOB B (DOH/, BRIObITHE M3 (DOHIA, BeTMUMHY BCero dhoHAa YUeOHUKOB U
CJTY’)KAT OCHOBOM /17151 00ecrieueHusi COXpaHHOCTU (POHZA yueOHHUKOB U KOHTPOJIS 3a
Ha/IMuveM U JIBIKeHreM yueOHUKOB.

1.4. Yuet 6ubmioreuHoro ¢hoHAa yueOHUKOB OCYIIeCTBISETCS JOKYMEHTaMU:
«Knura cymmapHoro ydeta», «KapToTeka yueta yueOHUKOB», «TeTpagb yueTa
yueOHbIX MaTepyaioB BpeMEeHHOTO XapaKTepa», aBTOMaTH3UPOBAaHHOW TIPOTPaMMOiA
JVCTAHL[MOHHOTO yueTa (hOH/I0B yueOHOM TUTepaTyphl.

1.5. Yuety nojjiexxar Bce BU/bl yueOHOI JTUTepaTyphbl, BKIIOUEHHbIE B
OubmmoTeuHbIN HOH/,.

2.Yuer ¢oH/ja yueOHOM IUTEpaTyphI.

2.1.K yue6HOMY (POHy OTHOCSITCS:



- BCe YueOHMKU;

- yueOHbBIe 1T0CO0uS;

- opdorpacrueckue CioBapy;

- MaTemMaTyuyecKre Tab/uIIbl;

- cOOpHUKY yTpayKHEeHWM U 3a/1au;
- TIPAKTUKYMBbI;

- KHUTH JIJis1 UTeHUSsT;

- XpecToMaTuu;

- pabouuie TeTpay.

2.2.YueT 6ubmoreuHoro ¢oH/ja yueOHUKOB IO/DKEH CIT0COOCTBOBATh €ro
COXPAHHOCTH, TIPaBUILHOMY, (hOPMUPOBAHUIO U 1]e/IeBOMY MCIT10/Ib30BaHMI0. Bce
oriepariyu I0 y4ueTy IPOU3BOASTCS 3aBeytolieii 6MbIMoTeKoM, CTOMMOCTHBIN yUeT
BefieTcsi OyxranTepue yrpasieHusi 00pa3oBaHus, Wiv Oyxrantepueil yueGHOTO
3aBefieHMsi. CBepPKY JAaHHbIX OMO/MmMoTeK: U Gyxranrepun Heob6X0JUMO TTPOU3BOAUTD
€>KerofiHo.

2.3.YueT yueOHUKOB OCYIIeCTB/IAETCS B « KHUTe cymMMapHOro yueTta»

(manee — KCY) (cMm. mpunokeHue Nel).

KCY Bepercs B Tpex yacTsX:

lgacte. [Toctymnnenue B donz. [Tocsie monyueHus1 yueOHUKOB 3alTHChIBAeTCS
o0I11iee KOJIMYECTBO U UX CTOUMOCTh, C 00s13aTe/TbHBIM yKa3aHHEM HOMepa U /IaThl
COTIPOBO/IUTE/TLHOTO IOKyMeHTa. HoMep 3arvicu exxeroiHo HaurvHaeTcst ¢ Nel u ujieT
110 MIOPSIZIKY MOCTYTI/IeHUH.

2 yacTb. BuiObITHE U3 (oH/ja. 3anMChIBAIOTCSI HOMepa aKTOB Ha CIIMCaHKe
yueOHHMKOB C YKa3aHWEM /IaThl YTBEPXK/I€HHS aKTa M 00IIero KoJMuecTBa CITMCaHHBIX
yueOHHMKOB Ha 0011yto cymMmy. Hymepaiiys 3arviceii o BHIOBIBIIIMX U3[jaHUSX W3 rofia B
rofi TIPO/I0JKaeTCsl.

3 vactb. IToru yuera ABWKeHHUs POHIOB. 3aryChIBalOTCS UTOTH JABU)KEHUS
¢doH/1a yueHUKOB: 00lijee KO/IMueCTBO MOCTYNMUBIINX YUeOHUKOB 3a TeKYIIU rofi, Ha
cymmy. OO11iee KOJIMUeCTBO BLIOBIBIINX YUeOHUKOB 3a TEKYIIUM T'Ofl, Ha CyMMY.
Oob11jee KomuecTBO yueOHHUKOB, COCTOAIIMX Ha 1 siHBapsi MOC/eyIOIIero rojaa, Ha
CyMMY.

KCY 110 yue6HHMKaM XpaHUTCS B OMOIMOTEKe TT0CTOSTHHO.

2.4.VInauByayanbHbIN (TPYIIIOBOM) yUeT yueOHHUKOB OCYIIIeCTB/ISIETCS B
KapToTeKe yJyeTa yueOHMKOB, Ha KaTaJIO)KHBIX KapTOUKaX CTAHZAPTHOTO pa3Mepa.

Ha Kaprouke yka3biBaeTcst Oubmorpaduueckoe onvcaHve yueOHUKa, CBeIeHHUs
0 KOJINYeCTBe IMOCTYIMBIINX YUeOHUKOB C yKa3aHHEM I1eHbl, ero PeruCTpaliiOHHbBINA
HoMmep (cM. mpuiioykeHre Ne2).

Ec/i yueOHMK TIOCTyTIaeT HeOJHOKPATHO 1 He UMeeT OT/IMUMsI, KpoMe Tojia
W3[jaHUs U 1IeHBI, TO BCe TIOCTYTIJIeHUsI 3aHOCATCS Ha eIMHYI0 KapTouKy. Ec e B
yueOHUKe BHeCeHbI [IOTIO/IHeHUSI U U3MeHeHMUs, TO Ha Hero 3aBOAUTCS HOBast
KapTouKa.

KapTouku paccTaB/isitOTCs B YUeTHYIO KapTOTeKY 10 KjlaccaM, a BHYTPU K/1aCCOB
T0 TIpeiMeTaM U 110 andaBuTy (paMU/IMi aBTOPOB W/ 3ar/laBUid.

KapTouku Ha cricaHHble YUeOHMKH M3 KapTOTEKH yueTa yueOHHKOB U3bIMArOTCS
Cpa3y >kKe TI0CJIe TIOATMCAHMS aKTa O BBIOBITHH.



YtoObI pery/MpoBarh Moc/iefoBaTelbHOCTb PerMCTPALIMOHHOTO HOMEPa,
pekoMeHZyeTcst BeCTH «2KypHas perucTpaiuu yueTHbIX KapToueK 61biMoTeuHoro
¢doHJa LIKOMBbHBIX YueOHUKOB», 10 00pasily: HoMep 0 MOpsiAKY, Ha3BaHue,
KOJTMUeCTBO, L[eHa OIHOTO 3K3eMIlisipa, HoMmep 3arnucu B KCY.

2.5. Kak cka3aHo BbIllie, yUeTy TOA/IeXXaT BCe BU/bl yueOHUKOB U yueOHBIX
nocobuii. Paboume TeTpaau, AuaKTHUeCKUe MaTepUaJibl, TaO/IUIbl, IPOTIKCH U T.[.
SIBJISIFOTCS JOKYM@HTaMU BpeMeHHOro xapakrepa. Ix yueT npousBogutcs B « TeTpagu
yueTa JOKyMEHTOB BpDEMEHHOr0 xapakrepa» (CM. puiokeHue Ne3).

2.6. B3amMeH yTepsiHHBIX WM UCTIOPYEHHBIX YUeOHUKOB MPUHUMAIOTCS ApYyTrHe
KHUTH, He0OXO[UMBbIe 11IKOJIe, WM B3UMaeTCsl HOMUHAIbHYI0 CTOMMOCTh YueOHMKa,
eCJId OH UCTI0/b30BasIcs He 6ojiee 0fHOTO rofia, (0hopMIISeTCSt KBUTAHLIUS).
YueOHUKHU, yTepsIHHBIE U TIPUHSATHIE B3aMeH, YUUTHIBAOTCS B « TeTpazu yueTa
yTepSIHHBbIX U 3aMeHbl YueOHUKOB» (CM. TipuiokeHue Ned).

2.7.Y4eT BbIObITHS] yueOHMKOB CriicaHie yueOHHUKOB IPOBOJUTCS He pexxe
OZJHOTO pa3sa B rof,.

Ha kaxabiv Buj, crivicanus («Betxue», «YcTapeBlive Mo CO/lepyKaHUIo»,
«YTepsiHHbIE UATATEISIMI», « XUI[EHNEe») COCTAB/ISETCS aKT B 2-X 9K3eMILIApax,
KOTOPBIM MOZJIMCHIBAETCSI KOMUCCHEW U YTBEPKaeTCsl AUPEKTOPOM IIKOoJbl. OnuH
9K3eMI/ISIP aKTa To//Ie)KUT XpaHeHUto B O1b/iMoTeke, Apyroi TiepeaeTcs Moj
pacIucKy B OyXranrepuro, KOTopasi POU3BOJUT CITMcaHKe ¢ 6ajlaHca 1IKOJIbI
yKa3aHHOM B aKTe CTOMMOCTH yueOHUKOB.

PekomeH/1yeMbie pPaHee CPOKH HCIO/Ihb30BaHUs YUeOHUKOB U yueOHbIX
rocoOuii B mipefiesiax 4-X jieT CUNTaeTCss OpUEHTUPOBOUHBIMU. Y UeOHUKHY,
HaxoJsIIKeCs B XOPOIeM COCTOSIHUY, MOTYT BbI/JaBaThCsl yUalUMCS [/1s1 TOATOTOBKU
K 9K3aMeHaM U K UCII0/Ib30BaHUIO B KaOMHeTax.

2.8.YueT Bbijau yueOHUKOB.

Pa6otauk BUII BeigaeT yueOHUKY yunTesissM 1-11 KmaccoB, YUUTEISIM T10
K/TaCCHOMY PYKOBOZCTBY. Ko/iiueCTBO 3K3eMIIIpOB BbIZJaHHBIX YUeOHUKOB
OoTMeuaeTCs Ha 000POTHOM CTOPOHE YUeTHBIX KapToueK. 3a KaXKAbli MO/TydeHHbBIN
yueOHMK yualliiecsi pacliMChIBalOTCS Ha CTeliMa/IbHOM BKJIa/Iblllle UKUTaTe/IbCKOTO
dbopmyrsipa, KOTOPKIN cAaeTcsi OMbMoTeKapro. BKIaAbIM C 3arycsiMy BbIIaHHBIX
yueOHUKOB XPaHATCS B UMTaTeTbCKUX (POPMyJisipaxX yuaruxcs.

Kak ripaBuio, yueOHUKM BbIZAIOTCS YUaLAMCS Ha Tof]. YueOHUKH, T10
KOTOPbIM 00OyueHue Be[ieTCsi HeCKOJIbKO JIET, MOTYT ObITh BbIZIAHbI Ha HECKOJIBKO JIeT.

Ilpunodcerue Ne 1
K TTono>xeHHIO O TIOpsIAKe y4eTa
6ubmoreuHoro ¢oHza yueOHUKOB
«KHura cymmapHoro ydera 6ubuoreuHoro GpoHza»

Hara 3anucy | Ne 3anvcu no Otkyna Ne unu gata Bcero Pacniicka
TIOPSAKY MOCTYMUIA | COTIPOBOJMTENIBHOTO | 9K3eMIUIAPOB | OyXrajaTepuu B
JIOKyMeHTa ripreme
JIOKyMeHTa
1 2 3 4 5 6




Yacts 1. [Toctynnenue B ¢hoHf yueOHUKOB
Yacts 2. BeiObiTHE M3 (hOH/Ia yUeOHUKOB
Yacts 3. Vitoru apwkenust GoHJa yueOHUKOB.

MHara 3anvcu Ne aKTa 110 NOpSAKY

Bcero 3k3eMmnisipoB

Pacriucka Oyxrantepuu
B [IpHUeMe JJOKYMeHTa

1 2

3

4

Iewkenrie OubmMoTeuyHoro ¢oHZQ IIKOMBHBIX | BCero 3K3eMmisipoB Ha CyMMy
yueOHUKOB

IToctymuno 3a 20 . JK3. Ha CYyMMY pyo.
BriObI10 32 20 T IK3. Ha CYyMMY pyo.
CocroutrHa 20 T. OK3. Ha CyMMy pyo.

Ilpunoscerue Ne 2

YueTHast KapTOUYKa /i1 KaDTOTEKH yUeTa yqe6HI/IKOB

PervcrpaijioHHbIHI [MTonHoe 6ubMMOTEYHOE OTIHICAaHWe
HOMep
Tog, Konnuectro Lena cymma | 3anuch B Kro BbIObITHE | CocCTouT
U3[aHusA 9K3eMILISApOB OJIHOTO KPY oIlayvBaeT
9K3.
Ilpunoscerue Ne 3
[Hara 3anucu Asrop u | T'og usganus | Komuuectso cymma | Ne samucu B Ne akTa 0
3aryiaBue KCY BBIOBITUH
V3/|aHusl
IIpunoscerue Ne 4
Hara 3amnicu damunus, Knacc ABTOp, Ha3BaHue ABTOp, Ha3BaHue
WHULIAAJIBI YTEPSIHHOTO yueOHUKa,
yUeHHKa yueOHUKa | TIPUHATOTO B3aMeH
YTepSIHHOTO




